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OPEN THE AERIES GRADEBOOK OPTION

Aeries 2017-2018 ~ Miller Middle School

Student Information System

Find Students... @ Home
® @ New Aeries Tour v
Pages Reports

Aeries has a fresh new look!
Y Filter Pages...

Qur UX / Ul team has been working to bring beauty and enhanced usability to our

Home platform. Take a tour of what's new in the updated Aeries user interface!

Attendance Take a Tour of the New Aeries Tour the New Student Profile Page

Attendance by Photo

Attendance bY oto (New) Currently accessing from IP 10.67.254.253 | Last accessed from |P 10.67.254.253 at 8/28/2017

Gradebook
Grades
Per Term Course Room Gradebook

Student Data ~

1 Year English 7 814
Teacher Misc ~

1 Year English 8 814
View All Reports

2 Year Lang Arts Wkshp 814

View All Forms

Log Out

Enter task here... “
ﬁ No events for the next 60 days

Query My Tasks Calendar Events




STEP 1: MASS ADD GRADEBGOKS

= Select Mass Add Gradebook option at the top of the screen (this will create
gradebooks for ALL of your class sections at once).

2014-2015 Miller Middie School susannah Balice
i3 Tiles §/
- radebook Mass Add Gradeboo Link Gradebooks Copy Gradebook
) Edit Scores By Functions




STEP 1: MASS ADD GRADEBGOKS

= Click the Select button next to all of the
class sections you want to create an Sl
gradebook for (they should all show a
Term of Y <Year> or F <Fall>)

= DO NOT select any classes that have a
Term set as S or Quarter 3 (these
classes are in the future).

= Click Next

Mass Add Gradebooks

Select sections to create gradebooks

Pd Course

1 English 7
1 English 8
2 Lang Arts Wkshp
3 Explore 8
3 Explore 8
3 Explore 8

3 Explore 8

Mext »

Cancel

Days

MTWTF

MTWTF

MTWTF

A-DAYS

B-DAYS

A-DAYS

B-DAYS

Section

1002

1040

2002

1035

3050

3049

3051




STEP 1: MASS ADD GRADEBGOKS

. CliCk Select next to the Fall Single Term {If checked the gradebooks will be given a term of Year)

Or Select Terms

Optlon (thls Wl].]. cre ate an S 1 gradebOOk ;é\;tlseigtngr;i Egrgggsléite?lgsssociated with the gradebooks. When multiple terms are selected their
only, which is what you want to do). Term Starting Date Ending Date
Select Full Year 8/26/2016 6/15/2017

u C].le on Create GradebOOkS- ‘ Remove BRZL 8/26/2016 1/26/2017
= An S1 (Fall) gradebook for Selct | Quarter wa02016 ——

eaCh Of Your C].a.sses Should Select Quarter 2 10/31/2016 1/26/2017
have been Created Select Spring 1/30/2017 6/15/2017

. . Select Quarter 3 1/30/2017 3/30/2017

" S]. GradebOOkS W]-]-]- a-ppea-r 1n Select Quarter 4 410/2017 6/15/2017

the Dashboard with an orange
square to the left of the
gradebook name.

« Previous Create Gradebooks Cancel




STEP 2: LINKING GRADEBOOKS

= Linking gradebooks is used in secondary schools for teachers who teach multiple
periods of the same subject. The Link Gradebooks option will allow teachers to
create a group of gradebooks. Using this option, any changes made to Category
Types, Assignments, Final Marks and Rules in one gradebook in the group will
also update all of the other gradebooks in the group with the same changes. This

means that you WANT to link all gradebooks for identical class sections (if you

teach 3 sections of Math 7 you would want to link those 3 gradebooks together).




STEP 2: LINKING GRADEBOOKS

= If necessary, click on the Dashboard link at the top of your screen. Click on the
Link Gradebooks button.

......
.....

S0
}:F REMEMBER: Gradebooks must be linked when the gradebooks are created.
Gradebooks should not be linked after Assignments have been added.
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.&_
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STEP 2: LINKING GRADEBOOKS

= To Link Gradebooks enter the same number in the Group field. For example, all

gradebooks listed below with 1 entered in the Group field will be linked together.
A 0 means it is an unlinked gradebook.

= Once you have set up the Groups for your gradebooks, click the Save button.
Link Gradebooks

Unlinked Gradebook

Linked Gradebooks

T _'
o
| S

REMEMBER: When linking

gradebooks, any change
made to assignment types
or assignments will update
ALL gradebooks that are
linked.

Linked Gradebooks




STEP 3: RDDING STUDENTS

= From the Dashboard click on the Add/Drop Students button.

ALNES® SIS Gradebook 2014.2015 Miller Middie Scho
55 Tiles List
Add Gradebook Ma Add Gradebook:« Add'Drog tucent Link Gradebook




STEP 3: ADDING STUDENTS

= You will see a list of all of your newly
created gradebooks on the left -
Click on the first gradebook listed.

= Click on the Add All Students
button.

= Repeat all steps above for each of
your gradebooks.

Enters/Leaves Window

= All Entering Students Action Stu ID Name Sex Grd Start Date

1-English 7 (TE677367) - Fall

2 - Lang Arts Wkshp - Fall

v 32115 Jones, Michael M 7 B26/2018

v 22563 Smith, Mary M 7 BI26/2016

Add All Students | Save Changes | Close

End Date

61472017

61472017




STEP 4: RDDING FINAL MARKS

5
You will need to complete this process for each gradebook that you created (one
for each class section, if you have Linked Gradebooks you will only enter the Final

Marks once).

= From the Dashboard click on the Manage Gradebook link to the right of your

gradebook.

Aeries® SIS Gradebook

Add Gradebook

» Current Terms
1-English 7 - Fall
1-English 8 - Fall

2 - Lang Arts Wkshp - Fall

2017-2018 Miller Middle School

#:Tiles EList

Mass Add Gradebooks

Edit Scores By...
Class  Assignment = Student
Class ~ Assignment = Student

Class  Assignment = Student

Link Gradebooks

Copy Gradebook

Manage Gradebook ~ Add Categories
Manage Gradebook ~ Add Categories

Manage Gradebook ~ Add Categories

Susannah Balice (7-NIS\sbalice) = & Logout 0 0

o



STEP 4: RDDING FINAL MARKS

= Click on the Final Marks tab.

Aeries® SIS Gradebook 2017-2018 Miller Middle School

1 - English 7 - F>” @ Dashboard EH Scores by Class (& Assignments § Students [§ Reports #* Manage

CONFIGURATION: 1 - English 7 - Fall Add Gradebook k Gradebooks

Edit
Gradebook

Manage Final Narrative

e = L
Options Categories Aszignments Students Marks Grades

Rules Backups Restore

Save | Delete

Info: Students In This Gradebook Are Between Grades 7 and 8

Single Term
If checked this gradebook will be given a term of Year.

Gradebook This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'

Name: | ;| 3 || English7




STEP 4: RDDING FINAL MARKS

Aeries® SIS Gradebook 2017-2018 Miller Middle School
1-English7-Fallv . Dashboard BB Scores by Class (# Assignments & Students [R Reports £ Manage
. . CONFIGURATION: 1 - English 7 - Fall Add Gradebook adebooks
= Type in your grading scale and
b the box that say
e Sure e OX a S a S . Restore School Recommended Defaults | |##| Display the Final Mark to Me
G InClude the Overall Mark Wlth Add percentage ranges for low and high %. For example, an A+ would be between 92 00 2ng 100.00 and n A would be between 9300 and 9799
5y ° L 9 Save Changes
the Score” is ticked - Save
Chan es A 93.00 100.00
g A 90.00 92.90

B+ 87.00 £9.90
B 83.00 86.90
B- 80.00 8290
C+ 77.00 79.90
c 73.00 76.90
C- 70.00 72.90
D+ B7.00 69 90
D 63.00 66.90
D- 60.00 62.90
F 0.00 59.90

g



STEP 5: GRADEBOOK OPTIONS

= From the Dashboard click on the Manage Gradebook link to the right of the

desired gradebook.

Aeries® SIS Gradebook

Add Gradebook

v Current Terms
1-English 7 - Fall
1-English 8- Fall

2 - Lang Arts Wkshp - Fall

2017-2018 Miller Middle School
HiTiles ElList

Mass Add Gradebooks

Edit Scores By...
Class =~ Assignment = Student
Class  Assignment = Student

Class ~ Assignment = Student

Link Gradebooks

F
Manage Gradebook
Manage Gradebook

Manage Gradebook

Copy Gradebook

Add Categories
Add Categories

Add Categories

Susannah Balice (67-NIS\sbalice)

O Logout

00

6



STEP 5: GRADEBOOK OPTIONS

= Click on the Options tab.

Aeries® SIS Gradebook 2017-2018 Miller Middle School

1-English7 -Fallv @ Dashboard BB Scores by Class (&£ Assignments § Students [l Reports #* Manage

CONFIGURATION: 1 - Eg h 7 -Fall Add Gradebook Link Gradebooks

Edit

Gradebook Options Categories Assignments Ll — iR

Students Marks Grades Rules Backups Restore

Save | Delete

Info: Students In This Gradebook Are Between Grades 7 and 8

Single Term
If checked this gradebook will be given a term of Year.

Gradebook This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'

Name: | ;| 3 || English7




STEP 5: GRADEBOOK OPTIONS

= Check to be sure the following options are configured.You may experiment with
the others©

=~ Aeries® SIS Gradebook 2017-2018 Miller Middle School

1-English 7-Fallv @ Dashboard BB Scores by Class [ Assignments &

CONFIGURATION: 1 - English 7 - Fall Add Gradebook Link Gradebooks
Gl‘agggook Options Categories Assignments 1[31 &gggi IFIg:’ils Ng:;?jige Rules Backups Restore

Use a Rubric Grading Scale to Compute Total Grade

vill be calculated by using Trend Analysis to find a grade for each standard, then averages
g standards together to determine a grade for the parent standard. This process will repeat until
it reaches the top level standard

Weight scores of assignments by Category? Not Applicable to Standards-Aligned Rubric Gradebook
ws you to give more precedence to one category over another. Examples would be 'Tests' and L4
Homework."

@ Applies to all linked gradebooks

Apply Assignment Scores Immediately?
{ Il be averaged into the student’s Total Gra
will wait to be averaged until you'

4

as you enter scores for each studi
ssignment as 'Scoring Compl

've marke

Apply weighting to Formative & Summative assignments?

ws you to weight formative assignments (those that form kno - ex. homework or projects) and
assignments (those that measure a student's progress - ex. tests and quizzes)
e group takes more precedence in the final grade.

@ Not Applicable to Standards-Aligned Rubric Gradebook

Scale Min/Max Assignment Values in Total Grade
When calculating the total grade, each assignment's score will be restricted to be within the defined min/max

range
Add/Drop Students Automatically when loading Scores By Class page 7 «
The load process of the Stores By Class page will trigger the Add/Drop Students process / 5 minutes.

Hide the Overall Percentage / Trend Analysis Score? Me Parents / Students
Display the Final Mark? Ve ¥ parsriss Studenn;«

@ Only Applies to Total Points Gradin
Display the Point Ratio? v ApR g

Hide Dropped Students

debook from Parents and Students
s gradebook will be hidden from the parent and student

Hide this
Ifc

Group Assignments Menu by Category

Sort Assignments On Scores By Class by Assignment Due D:

Copy Options to Gradebooks

=3



STEP 6: GRADE WEIGHTING

= From the Options page click on the Categories tab (this must be done for each
gradebook OR once for each set of linked gradebooks).

Aeries® SIS Gradebook 2017-2012 Miller Middle Schoal

1-English7 -Fallv @ Dashboard BB Scores by Class (& Assignments @ Students ||

CONFIGURATION: 1 -English 7 - Fa Add Gradebook Link Gradebooks
Gragggook Options Categories Assignments ggig:ﬁé Iﬁ;nrils NC‘?I,F;?Q‘;E Rules Backups Restore
Use a Rubric Grading Scale to Compute Total Grade O Applies to all linked gradebooks

The total grade will be calculated by using Trend Analysis to find a grade for each standard, then averages
the sibling standards together to determine a grade for the parent standard. This process will repeat undil
it reaches the top level standard

Weight scores of assignments by Category? O Not Applicable to Standards-Aligned Rubric Gradebook
This allows you to give more precedence to one category over another. Examples would be Tests' and v
Homework.'

Apply Assignment Scores Immediately?
If checked - Scores will be averaged into the student's Total Grade as you enter scores for each student v

If unchecked - Scores will wait to be averaged unfil you've marked the assignment as "Scoring Completed.”

Apply weighting to Formative & Summative assignments? . . .
This allows you to weight formative assignments (those that form knowledge - ex. homework or projects) and © Not Applicable to Standards-Aligned Rubric Gradebook
summative assignments (those that measure a student's progress - ex. tests and quizzes)

on fhat ano armain tolioe mmerg rcrodone o in tho fingl Arodo




STEP 6: GRADE WEIGHTING

= Click in the Doing Weighted Scoring box - Add New Category button

Aeries® SIS Gradebook

1 - English 7 - Fall+

2017-2018 Miller Middle School

@& Dashboard BB Scores by Class (& Assignments 4 Students [l Reports £ Manag

CONFIGURATION: 1 - English 7 - Fall Add Gradebook Link Gradebooks

Edit
Gradebook

Narrative
Grades

Final
Marks

Manage

St
Students Restore

Options Categories Assignments Rules Backups

If linking gradebooks, you must do so before adding category types or assignments.

ﬁ « | Doing Weighted Scoring

Name

q Add New Category

Color % of Grade

Total: 0

Save




STEP 6: GRADE WEIGHTING

= Type in the Name of your first category and use the Tab key to enter % of Grade.

Continue to add your Categories. Be sure the % of Grade equals 100 - Save
button.

Aeries® SIS Gradebook 2017-2018 Miller Middle School

1 -English 7 - Fall» Dashboard BH Scores by Class [# Assignments & Students [ Reports # Manage

CONFIGURATION: 1 - English 7 - Fall Add Gradebook Link Gradebooks

Edit N ' S Manage Final Narrative - Rackine -
Epniie vl Options Categories Assignments Students Marks Crades Rules Backups Restore

If linking gradebooks, you must do so before adding category types ar assignments.

#|Doing Weighted Scoring

Name

Color Y% of Grade
Delete  Assessments/Writing| . v &0
ﬁ Delete. Classwork H- 2

Delete  Independent Reading

q Add New Category Save

4

20

Total moh

©



STEP T: RDDING ASSIGNMENTS

= From the Dashboard click on the Class link next to right of the desired gradebook.

Aeries® SIS Gradebook

Add Gradebook

» Current Terms
1-English 7 - Fall
1-English 8 - Fall

2 - Lang Arts Wkshp - Fall

2017-2013 Miller Middle School

i Tiles ElList
Mass Add Gradebooks Link Gradebooks Copy Gradebook
cores By... Functions
Class  Assignment  Student Manage Gradebook ~ Add Categories
Class  Assignment  Student Manage Gradebook  Add Categories
Class  Assignment  Student Manage Gradebook ~ Add Categories

©



STEP T: RDDING ASSIGNMENTS

= Click on the Add Assignments link.

Aeries® SIS Gradebook 2017-2018 Miller Middle Schoal

1-English7 -Fall* & Dashboard BB Scores by Class (¢ Assignments §

The following issue(s) prevented the scores by clasyoading:
There are not any assignments in this gradebook. Add Assignments

B At Info Comment/Status Info [l Missing # Comect > Max [ Max =10 Inactive Student |l Grading Complete | ()| Transfer Grade

B 1995-2017 Aesries Software vB.17.7.14




STEP T: RDDING ASSIGNMENTS

= Click on the Add Assignment button.

Aeries® SIS Gradebook 2017-2018 Miller Middle School Susannan Balice (57-NIS\sbalice)

1-English7-Fallv g Dashboard 8 ScoresbyClass (7 Assignments 4§ Students [§ Reports & Manage

CONFIGURATION: 1 -English 7 -Fall g Gradebook Link Gradebooks

Edit

Gradebook Options ~ Categories | Assignments JEE ST L

Sudenls  Maks  Giaces s Backups

Add Assignment - Push Assignment To Other Gradebooks | Import Assignment Into This Gradebook

0 Fall % Assignments do nat belong to any Term.
Sort Assignments by Clicking on Column Headers.

Grading Number Points
v Expand Info # Name Due Date Type Catagory Completed Correct Possible




STEP T: RDDING ASSIGNMENTS

= The Add Assignment window
will open.

Add Assignment

Name

Description

Type

Category
Extra Credit

Assigned COn

Number Correct Possible

Grading Completed

Assessments/Writing =

ed, the Number Cormrect Possible and Points Possible will be set to zero and wil

ble in this form

08/29/2017 = Due On | 08/30/2017 =

0 Points Possible 0

0ons on an
XIMUIM pOSS|

gnments equ

"Number Cor

Uiz or hom

of as

Visible to Portal ¥ Score Visible to Portal (¥

Save | Save and Add New | Save and Close @ Cancel

=3



STEP T: RDDING ASSIGNMENTS

= You may experiment with some of

the options here but some options

are essential. Fill in the requested
information.

= Click on Save and Add New if you

want to save the current assignment
and add another assignment.

= Click on Save a Close to add current
assignment and then enter scores.

-

Lrrng
LT

I-l:_ r

& -

Add Assignment

tegory Assessments v

tvpe
J»P' Formative v
Formative ASson( ts are those that form &

! VERY IMPORTANT!

Save Save and Add New

eOn | 01092015 @

Save and Close  Cancel

Visible to Portal v

" NOTE: It is essential that you select a CATEGORY: it will default to the first category

that you created.

©



STEP 8: ADDING SCORES

= Click on the Enter Marks link.

= This can also be done from the Dashboard look at the middle column, Edit Scores
By ... select an option - Class, Assignment or Student. For this example, I will
select Assignment.

Aeries® SIS Gradebook 2017-2018 Miller Middle School Susannah Balice (67-NIS\shalice) ¢ Logou

1-English7-Fallv @ Dashboard FE ScoresbyClass [(# Assignments 4F Students [R Reports # Manage

CONFIGURATION: 1 - English 7 -Fall Add Gradebook Link Gradebooks
Gl'agggook Options  Categories | Assignments élﬁgsgts IFl‘anri!s Ngrr;?jt‘i;;e Rules Backups  Restore

Add Assignment || Push Assignment To Other Gradebooks = Import Assignment Into This Gradebook

I Fall % Assignments do not belong to any Term.
Sort Assignments by Clicking on Column Headers.

Grading Number Points

w Expand Info # Name Due Date Type Category Completed Correct Possible
# Edit 1 All about me shield 213002017 F Classwark No 25 25
& Enter Mark
w More Info

=)



STEP 8: ADDING SCORES

= The enter scores by Assignments
will open.You will enter the
student score in the second
column, # Correct (Score). When
finished, tick in the Is Grading
Completed? box.

= Any comments that you type in the
Comment column WILL appear in
the Portal. This is an excellent area
to provide further information on
this assignment to a parent and/or
student.

Aeries® SIS Gradehaok

2017-2018 Miller Middle School

1-English7/8-Fallv @ Dashboard P8 Scores by Class (# Assignments @ Students [§ Reports & Manage

#1 - All about me shield
Assigned: Mon Aug 28, 2017  Due: Wed Aug 30, 2017 Category: Classwork  Is Grading Completed?

show WP more
#Comects 7 4  Points  Points
(Score) Eamed Possible
appazy Cowser GemaniD. 257 g B5m 5 % BT
7 e Gubkmezatthew D 5 m B B 830017
3 spngy Oregeaiin L 5 0 0

Aeries® SIS Gradebook

2017-2018 Miller Middle School

1-English 7/8-Fallv @ Dashboard B Scores by Class (# Assignments @ Students [§ Reports & Manage

#1 - All about me shield
Assigned: Mon Aug 28, 2017  Due: Wed Aug 30, 2017 Category: Classwork  Is Grading Completed?

show W more
#Comects  # Comect o  Points Points
(Score)  Possible Eamed Possible
apage Cowsen GemaniD. 27 g 5 m B B i
7 e Gubemezathew D 5 m B B 830017
3 sgngy Orege Kaiin 0 5 0 0







